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Aim 
At Putteridge Primary School, we recognise the valuable contribution that the wide range of additional activities, including trips, clubs and residential experiences, can make towards pupils’ education. We aim to promote and provide such activities as part of a broad and balanced curriculum for the pupils of the school and as additional optional activities. 

We believe that all our pupils should have an equal opportunity to benefit from school activities and visits (curricular and extra-curricular) independent of their parents’ / carers’ financial means. 

This policy describes how we will do our best to ensure a good range of visits and activities is offered and, at the same time, try to minimise the financial barriers which may prevent some pupils taking full advantage of the opportunities. 

Status 
Statutory 

Roles and responsibilities of Headteacher, other staff and Governors 
The Headteacher, staff and governors will ensure that the following applies: 

1. No charges will be made for: 
· Education provided during school hours (including the supply of any materials, books, instruments, or other equipment) 
· Tuition for pupils learning to play musical instruments (or singing) when the tuition is required as part of the National Curriculum e.g., class music provided by LBC Music service 
· Supply teachers to cover for those teachers who are absent from school accompanying pupils on a residential trip 

2. Activities for which charges MAY be made: 
· For activities classed as “optional extras” (outside school hours and not part of the national curriculum), schools can charge the full cost, including coach hire, as long as charges do not exceed the actual cost per pupil and do not subsidise others.
· Enrichment opportunities – where a small contribution may be requested for outside visitors to the school as an enhancement to the curriculum. For these enrichment opportunities, the school may subsidise the event or pay in full. Parents may be asked to contribute. Enrichment opportunities are communicated through weekly notes and ParentMail.
· Residential activities’ board, lodging and travel costs for those trips deemed to take place during school time. 
· Residential trips deemed to take place outside school time (other than for those activities listed in the point above). When any trip is arranged, parents / carers will be notified of the policy for allocating places 
· Extra-curricular clubs which may take place before school, after school or at lunchtimes 
· Additional kit for the sports if parents would like to purchase more items than are provided by the school as part of the first full set of kit (training t-shirt, drill top, shorts and socks; goalkeeper jersey, shorts and socks) 


3. Activities which WILL be charged: 
· We will request voluntary contributions for trips during school hours, and where applicable these will include transport costs.  Participation is not dependent on payment. The school reserves the right to cancel trips if they do not receive enough contributions to make the trip viable.
· Individual / small group music tuition. Lessons provided by the Music Service are organised and paid directly to them.
· Residential activities board and lodging costs, plus travel of residential trips deemed to take place during school time. However, pupils whose parents / carers are in receipt of certain benefits may not be charged for board and lodging costs.
· A voluntary contribution towards Key Stage 2 swimming lessons which are provided offsite by qualified instructors 

The Governing Body recognises that sometimes a family can find it hard to contribute financially for activities at school and they aim to support with this where possible. If a family needs to discuss possible support for the contribution to the cost of an activity, they are to make an appointment to meet with the School Business Manager where this will be discussed further. 

Arrangements for monitoring and evaluation 
The Governing Body will monitor the impact of this policy by receiving on a yearly basis a financial report on those activities that resulted in charges being levied, the subsidies awarded (without giving names) and the source of those subsidies from Pupil Premium. It will seek to evaluate the impact of the school’s extended services on those children most in need of additional support. 

Date 
November 2025 

Date for review 
November 2027

The DfE’s Charging for School Activities document is advisory, not statutory, but it reflects the legal requirements in the Education Act 1996. Schools must have a Charging and Remissions Policy that complies with these legal provisions.
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